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1. OBHIME IMTOJIOKEHU A

1.1.  Hacrosmee  mONOXEHHE  pErIaMEHTHPYET  ACATENbHOCTh  OMOIMOTEKH
MYHUILIUIIAJILHOTO OIOI>KETHOTO 0011e00pa3oBaTeIbHOIO YUPEKICHUS «Cpennsist
ob1eodpaszoBarenbHas mkoia «Llentp o6pazoBanus Ne62y (nanee — mkosa).

1.2. Hacrosiiiee nonoxkeHue pa3padoTaHo B cOOTBETCTBUU ¢ DeliepabHbIM 3aKOHOM OT
29.12.2012r. No273-®3 «OO6 obpazoBanuu B Poccuiickoii @enepanum», MOPUKA30M
MunkynasTypbl oT 08.10.2012r. Nel077 «O6 yrBepxknenun Ilopsaka ydera TOKYMEHTOB,
BXOIIIMX B cocTaB OubnmoreuHoro ¢GoHma» ¢ yderoM muckMa MwuHOOpa3oBaHHsI OT
23.03.2004r. Ne14-51-70/13 «O IpumepHOM MOJOKEHHH O OHOIMOTEKE 001Ic00pa30BaTEILHOIO
yupexaeHus», Meroaudeckux pexkomenpauuid PI'BHY «HIIb mm. K.J[. YmumHckoro» or
31.05.2017r., pexkomenmanuii MuHKyabTypbl oT 12.09.2017r. mo pabore OHUOIMOTEK C
JIOKYMEHTaMH, BKJIFOYCHHBIMU B ()eIePATBbHBIN CIIUCOK YKCTPEMHUCTCKIX MAaTEPUAIIOB.

1.3. bubnunoreka sBIsSETCS CTPYKTYPHBIM MOAPA3/ICICHUEM LIKOJIbI, CO3JaHHBIM B LIEJSIX
o0ecrieyeHHs TpaBa YYaCTHHUKOB OOpa3oBaTEIBHOTrO Mpolecca Ha OecIulaTHOE MOJb30BaHUE
O61bIMoTeYHO-NH(OPMALIMOHHBIMU PECYPCaAMHU.

1.4. Tlopsiiok MOJB30BaHUST UCTOYHUKAMU HH(POPMAIMH, TIEPEUYCHb OCHOBHBIX YCIYT U
YCIIOBUSL WX TIPEJOCTaBICHHS OIPEACTSIOTCS HACTOSIIUM TMOJIOKEHHEeM O Oubnnoreke u
IIPaBUJIaMU TI0JIb30BaHUsT OMOIMOTEKOH, YTBEPKIACHHBIMU JUPEKTOPOM IIKOJIBI.

1.5. Opranuzanus oOCTy)KUBaHUS ~ yYaCTHHUKOB  0Opa30BaTeIbHOrO  Ipoliecca
MIPOU3BOJUTCS B COOTBETCTBHH C MPABHJIAMH TEXHUKH OE30TIACHOCTH W IMPOTHUBOIOKAPHBIMH,
CaHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMH.

2. HEJIM, 3AJIAYH, PYHKIIUU BUBJIMOTEKHU

2.1. llenn OMOIMOTEKH COOTBETCTBYIOT IIEJISIM IIKOJIBI M BKIIFOUAIOT B CEOSI B TOM YHCIIE:
(dopmupoBaHue 00LIeH KyIbTYpbl JMYHOCTH OOyYaroIMXCsl HA OCHOBE YCBOECHHUS COJAEPIKaHUS
OCHOBHBIX 00I11€00pa30BaTEbHBIX MPOTPaMM, UX aJanTalnus K >KU3HH B OOIIECTBE, CO3JaHHE
OCHOBBI JJIi OCO3HAHHOIO BbIOOpa M  MOCIEAYIOIIETO0 OCBOEHHS MPO(ecCHOHATBHBIX
00pa30BaTeNbHbIX IMPOTrPaMM, BOCHUTAHHE TIPaKJAHCTBEHHOCTH, TPYIOJIIOOUS, YBOXKEHUS K
npaBaM M cBoOoJaM 4YenoBeKa, JIOOBM K OKpyxkawomeil mnpupone, Ponune, cembe,
dbopMHupoBaHKE 30POBOTO 00pa3a KU3HHU.

2.2. 3amauaMu OMOIMOTEKH LIKOJIBI SIBIISTFOTCS:

e o0OecrmeyeHHEe ydYacTHHKaM oO0pa3oBaTeIbHOTO  Mpolecca —  O0ydarommmcs,
HearornyeckuM pabOTHUKAM, POJIUTENSAM (3aKOHHBIM MPEICTABUTEINSIM) OOydaroLuxcs (Jlanee
— TIOJB30BATENSIM) — JOCTyna K HH(pOpMAIUH, 3HAHUSAM, HIESAM, KyJIbTYpHBIM LEHHOCTAM
MOCPEICTBOM HCII0JIb30BaHMsI OMOIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB IIKOJbI,

e BOCHHUTAHME KYJIbTYPHOTO M IPa’KJAHCKOTO CAMOCO3HAHMUS, TIOMOIb B COLIMATIU3ALIUU
00yyJaroIerocsi, pa3sBUTHM €ro TBOPYECKOI0 OTEHIINANA;

e IpHUBJIECUEHHE  OOy4aroUMxXxcsd K  CHUCTEMaTHYeCKOMY  YTEHHIO  y4eOHOH,
XYA0KECTBEHHOMN, HAyYHO-TIOMYJISIPHOM JIUTEpaTyphl;

e COJIEHCTBUE PA3BUTHIO NIO3HABATENbHBIX HHTEPECOB U CIIOCOOHOCTEN 00yUarOLuXCs;

e (dopMHpOBaHHE HABHIKOB HE3aBHCUMOTrO OMOIMOTEYHOrO IMOJIb30BATENSA, OOyueHHE
MOKCKY, OTOOPY U KPUTHUUECKOM OlleHKe MH(pOpMalHH;

e COJCWCTBUE TMEJaroru4eckuM pabdOTHUKAM B MOAOOpPE HAyYHO-METOAMYECKOU
JIUTEepaTyphl, UHHOPMUPOBAHKE O HOBBIX MOCTYIIEHUSX B OMOIMOTEUHBINH (HOHT;

e COBEpILICHCTBOBAHHE IPEIOCTABISIEMbIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJOTUN M KOMIIBIOTEpU3aLUU OUOIMOTEUHO-MH(POPMAIIMOHHBIX
npolieccoB, (hopMupoBaHre KOMPOPTHOH OMOIMOTEUHON Cpebl.

2.3. bubnuoTteka BBINOIHAET cleayomue G yHKINU:

2.3.1. ®opmupyet GpoH] OMOINOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB HIKOJIBI:
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e KOMIUIEKTYeT OCHOBHOM (oHA  y4eOHBIMH, XYI0KECTBEHHBIMH, HAyYHBIMU,
CIPaBOYHBIMH, NTE€ATOTHYECKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH,

e y4YaCTBYET B KOMILJICKTOBAaHUH CHEIHAIM3UPOBAHHOIO (POHIA YUeOHMKAMHU W3 YHCIa
BXOJSIIMX B (penepanbHblii MepeyeHb YUYeOHHMKOB, JOMYIIEHHBIX K MCIONb30BaHUIO TIPU
pealM3allud HMEIOIIUX TOCYJApCTBEHHYIO AaKKpeOuTalMio o0pa3oBaTelIbHBIX MPOrpaMm
HAYaJIbHOTO OOIIEero, OCHOBHOTO 00Iero, cpegHero ooOmiero oOpa3oBaHUs, W y4eOHBIMHU
MOCOOMSMH, JTOMYIICHHBIMU K HCIOJb30BAHUIO MIPHU pealn3aliy YKa3aHHBIX 00pa30BaTeIbHBIX
pOTpaMM;

e aKKyMmynupyeT (OH]II JIOKYMEHTOB, CO3[aBaéMbIX B 00pa30BaTeIbHOW OpraHU3alUU
(mybnmukanuii 1 paboT MmeaaroroB 00pa3oBaTeIbHONW OpPraHHM3AINH, JIYUIIUX HAYYHBIX paboT H
pedepaToB ydaniuxcs u zip.);

e OCYIIECTBISIET pa3MeIleHUe, OPraHNu3aIUI0 K COXPAaHHOCTh JIOKyMEHTOB;

e OpraHu3dyeT M BeleT CHpaBOYHO-OMOIMoOrpaduueckuid  ammapar:  KaTaJord
(andaBUTHBIA, CHUCTEeMAaTHYECKUI), KAPTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTareH,
TEMaTHYeCKHE KapTOTEKH), OJICKTPOHHBIA  KaTayjor, 0a3bl JAaHHBIX 1O  MPOQUIIO
00pa30BaTesIbHOI OpraHu3alnu.

2.3.2. OcymectBuser  auddepeHuupoBanHoe  OUOIMOTEYHO-UHGOPMAIITMOHHOE
oOciTy>)xuBaHue 00yJarOIMXCS:

e TMpenocTaBiisgeT HHGOPMAIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIIAX;

e oOpraHusyer oOydeHHE HaBBIKAM HE3aBUCUMOIO OMOIMOTEYHOTO TOJIH30BATENA H
notpedurens uHGOpMaILUHU, COIEHCTBYET UHTErpallui KOMIUIEKCa 3HAHUI, YMEHUN U HABBIKOB
paboThI ¢ KHUTOHN 1 HHPOPMALIHEH;

e OKa3biBaeT HMHGOPMAIMOHHYIO MOJJCPKKY B PEIICHUWU 3a]a4, BO3HUKAIOIIUX B
nporecce yueOHoM, caMoo0pa3oBaTeIbHON U JJOCYTOBOU JCSITSILHOCTH 00YJarOIIUXCS;

e OpraHu3yeT MacCOBbIE MEPOIpPHATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH u
YUTATEIbCKOHN KYJIbTYpBI THYHOCTH;

e COJEHCTBYET IMEJarormyeckuM pabOTHHKAM B OpraHu3aluu 00pa3oBaTEbHOTO
nporiecca u J0cyra 00yJaronixcsl.

2.3.3. Ocymectiser  auddepeHuupoBaHHoe  OUOINOTEYHO-MH(POPMAITMOHHOE
00CITy’)KNBaHHE TEarOrHUeCKUX PaOOTHUKOB:

e BBIABISET MH(POPMALMOHHBIE MOTPEOHOCTH U YJIOBJIETBOPSIET 3alPOCHI, CBSI3aHHBIE C
0o0y4eHHreM, BOCIUTaHHEM O0YUJaIOIINXCS;

e cojelicTByeT  NMpo(ecCHOHAIbHOW  KOMIETEHLMH  MEelaroroB,  MOBBIIICHUIO
KBaJTM(PUKAINHN, TIPOBEICHUIO aTTECTAIH;

e OCYLIECTBISET TeKkyllee HHpopMupoBaHue (AHH HHPOpPMALMU, O0030pPbI HOBBIX
MOCTYIUIEHUH U MyOJINKalHii);

e CIOCOOCTBYET NMPOBEACHUIO 3aHATHH 10 (popMUpOBaHHIO HH(OPMAIIMOHHON KYIbTYPHI
oOyJaromuxcsi, sBIseTCsl 0a30d Ui TNPOBEICHHS TPAKTHUECKUX 3aHITHH 10 padoTe ¢
UH(POPMALIMOHHBIMU PECYPCAMHU.

2.3.4. Ocymectisier  nuddepeHpoBaHHOe  OHOIMOTEYHO-UH(POPMAITMOHHOE
o0cITy’)KuBaHUe POAUTENEH (3aKOHHBIX IPEACTaBUTENCH ) 00yJaromuXxcs:

e YIOBJIETBOPSET 3aMpOChl TOIb30BaTENeH U WHYOPMHUPYET O HOBBIX IOCTYIUICHHUSIX B
6u0IHMOTEKY;

e KOHCYJIBTHPYET TIO0 BOIIPOCAaM OpTaHU3AIMM CEMEWHOTO0 YTEHHS, 3HAKOMHT C
uH(opMalrei o BOCIUTAHUIO JAeTeH;

e KOHCYJIBTHUPYET MO BOMPOCAaM YU4E€OHBIX M3JaHUMN I 00yUJaIOIIUXC .

3. OPTAHU3AIUA AEATEJIBHOCTU BUBJINOTEKHU

3.1. Obu1ee pyKOBOJCTBO AEATENBHOCTBIO OMOIMOTEKH OCYIIECTBIISAET AUPEKTOP LIKOJIBL.

3.2. HemocpeactBeHHOE pPYKOBOJACTBO OHOJMOTEKON OCYIIECTBISICT 3aBEAYIOIINAN
O61OIMOTEKOH, KOTOPBIN Ha3HAYAETCS AUPEKTOPOM IIKOJIBI.



3.3. 3amemyoommuii OMOJMOTEKOW HECET OTBETCTBEHHOCTh B TMpeaenax CBOCH
KOMIIETSHIIMH 32 OPTaHU3AIMIO U PE3YyIbTATHI NeATeIbHOCTH OMOIHOTEKH.

3.4. 3aBeayromuii OMOIMOTEKON pa3padaThIBaCT U MPEACTABISET TUPEKTOPY IIKOJIBI HA
YTBEP)KICHHUE CIECAYIONINE JOKYMEHTBI:

e T[I0JIO’)KEHHE O OMOJIMOTEKE, IPaBUIIA MMOJIb30BaHUS OMOINOTEKOH;

e TIOJOXEHHUE O TUIATHBIX yCIyrax OubImoTeKu;

e IUJJAHOBO-OTYETHYIO JOKYMEHTAIHIO.

3.5. B coctaB OMOIMOTEKH BXOAUT:

e a0OHEMEHT;

e YHTAJbHBIN 34l

e OT/CN YYCOHHUKOB;

e otaen nHGpOopMaMOHHO-OHOIHOTpaduuecKon paboThI;

e (oHA W cCHEeUHaTU3UPOBAHHBIN 3all pabOThl C MYJIbTUMEAUWHBIMHU U CETEBBIMU
JIOKyMEHTaMHU;

e MeaMaTeka.

3.6. bubnmmoTeuHO-HHPOPMAIIMOHHOE 00CTY)KHBAaHUE OCYIIECTBISIETCS B COOTBETCTBUH C
11aHaMu PaboThl OMOIMOTEKH M PEKUMOM PAOOThI IIKOJIBI.

3.7. bubmmoteka BIpaBe MPEIOCTABIATH IUIATHBIE OWOINOTEYHO-MH(POPMAITMOHHBIC
YCIIyTH, IEpPEeYeHb KOTOPBIX OMPEENISIETCS YCTABOM IIIKOJIBI.

3.8. Pexxum paOoTbl OMOIMOTEKH ONpENENsIeTcs 3aBeAYOIMM OUOJIIMOTEKON C ydueToMm
pexxuMa paboThl mKobel. OUH pa3 B MecAll MpeayCMaTpUBAECTCS CAHUTAPHBINA 1€Hb, B KOTOPBIN
00ciyKMBaHUE M0JIb30BaTENEH HE POU3BOJAUTCS.

4. Y4yeTr nocTynjieHusi U BIObITHS JOKYMEHTOB OHOJIHOTEYHOT0 (poHIA

4.1. [IpueM 10KyMeHTOB B (hOH]T OMOIMOTEKN BKITFOYAET CIISIYIOIINE ONEPaIliu:

e CBEpKa TMOCTYIUICHUH C TMEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKJIagHasi, aKT),
BKJTFOYAIOITUM CITHCOK MOCTYMHUBIIHMX JOKYMEHTOB;

e COCTaBJIiCHHE TIEPBUYHOTO  YYETHOTO JOKYMEHTa /s  [OCTyIUIeHUH  0e3
CONPOBOAUTEIBLHON JOKYMEHTAIUY;

e pErucTpanus MOCTYMUBIIUX JOKYMEHTOB B PEruCTpax CyMMapHOTO, TPYIIMOBOTO U
unauBuayanpHoro yuera (I'OCT  7.0.93-2015  «bubmuoteunsiii  ¢ona. Texnomorus
(opMHpOBaHUY).

4.2. Tlpy TOMOJHEHUH OCHOBHOTO OWMONMHMOTEYHOTO (HOHMA HEOOXOJUMO COOJNFOIATH
TpeboBanusi denepanpHoro 3akoHa oT 25.07.2002r. Nell14-®d3 «O mpoTuBOACHCTBUM
DKCTPEMHUCTCKOW  AEATENbHOCTH». JIOKymMeHThl, BKIIO4YeHHbIE B DenepasbHbIA  CIUCOK
OKCTPEMHUCTCKUX MaTepuanoB (manee — OCOM), omyONUMKOBaHHBIM Ha OQHUIIMATLHOM calTe
Mumnrocta (http://minjust.ru/ru/extremist-materials), nmpuoOperaTp 3ampeiieHo, NP BBIIBICHUH
uX B OHJIE — U3bIMATh U3 JIOCTYTIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIHOTEYHOTO (POHIA.

43.1. VYuer u o00paboTKa JOKYMEHTOB OCHOBHOIO (DOHJIA  OCYILECTBIIAETCS
WHAWBUIYAIBHBIM CriocoO0oM. CBelleHUs O TOCTYIHMBIIUX TMEYATHBIX JTIOKYMEHTaX BHOCSTCS B
«KHUry cyMMapHOro yuera J0KyMEHTOB OCHOBHOTO ()OHJIa».

[TocTynuBIIMM TOKYMEHTaM MPUCBAUBAIOT WHIUBUAYAIBHBIA PETUCTPANMOHHBIA HOMEP
(MHBEHTapHBI HOMEp WJIM WHOW 3HAK, MPUHATHIA B KAUeCTBE PETUCTPAIIMOHHOTO HOMeEpa,
CUCTEMHBIH HOMEp JUIS 3JIEKTPOHHBIX JOKYMEHTOB) U IMIH(p XpaHSHUS.

Peructparnmonnsie HoMepa U MU(PBI OTMEYAOT B PErHCTPaX WHAMBUAYAIBHOTO ydeTa
JOKYMEHTOB — MHBEHTapHOW KHHUTE, KapTOTEKE PErHCTPalliy Tra3eT, )KypHAIOB, YUeTHOW Oaze
JAHHBIX.

Bce sk3eMIUIsIpbl TPHHSTHIX H3JaHWNA ImTeMnenoroTces. [ltemnens ¢ HauMEHOBaHUEM
00pa3oBaTenbHON OpraHU3aIlui JOJIKEH OBITh MPSMOYTOJIHHOU (OPMBI, pa3MepoM He OOoIbIe
gem 1,5 X 4 cm.
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HITemnens craBUTCS HA 000POTE TUTYIBHOIO JIUCTA (IIPU OTCYTCTBUM TUTYJIBHOTO JINCTA
— Ha IEepBOM CTpaHHULE TEKCTa MOJ 3arjaBueM), Ha 17-H cTpaHMIle IO TEKCTOM B JIEBOM
HIDKHEM yIily U Ha o0opoTe Kaxaoro npuioxenus. Ha Opomrropax u KypHanax IITEMIIENb
CTaBHUTCS TOJIBKO Ha 0OJIOKKE MITM HA TIEPBOM CTPAHUIIE TEKCTA.

CoctaB OCHOBHOro (oHAa (QUKCUpPYeTCsl B KapTOYHOM an(aBUTHOM KaTajore, B
AIIEKTPOHHOMN 0a3e NaHHBIX OMOIHOTEKH.

4.3.2. Yaer u oOpaboTka crnenuanmu3upoBaHHoro ¢onaa. Crenuaau3upoBaHHBIN (HOH
YUUTBIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIHOTEUHOTrO (hOHIA.

VY4er 10KyMEHTOB CHEMATM3UPOBAHHOTO (POHAA, KAK MHOTO9K3EMILISIPHON JIUTEPATYPBHI,
OCYILECTBIISICTCS TPYMIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHHTe cyMMapHOTo ydera y4eOHOTro
(GoHIa» U B KAPTOTEKE PErUCTPALIIOHHBIX KAPTOYEK.

Ha kaxmoe HanmMeHOBaHHME [OKYMEHTOB CIEIUATU3UPOBAHHOTO (oHIa 3aBoAMTCS
OoTHeNnbHas ydyeTHas Kaprouka. Kaprouku ¢ OubnauorpaduueckuM ONMCAHUEM H3AAHUHN
y4eOHHMKOB DPACCTAaBISIOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIacCOB — IIO
andaBuTy Gamuiauil aBTOpoB WM 3arjaBuil. Jlns KOHTPOJIA 3a COXPAHHOCTBIO YUYETHBIX
KapTOYeK OHHM PETHUCTPHUPYIOTCS B «OKypHaie perucTpanuy y4eTHbIX KapTOUeK YUCOHUKOBY.

Texnuueckas 06paboTKa TOKYMEHTOB IPeAyCMaTPUBAET CIEAYIOLINE ONEepaLu:

e TIPOCTaBJICHHWE HA KaXJOM JOKyMEHTE INTeMIeNsi OHOIMOTEKHM B COOTBETCTBUHU C
NyHKTOM 4.3.1 HacTOSAMIEro MOJIOKEHUS;

e YCTaHOBJICHHE CPEACTB 3AIUTHI OT yTPAThl (MAarHUTHBIN JaTYHK, PATUOYUIT, HHOWU BU
MapKHUPOBKH ),

e W3TOTOBJICHHE W TPHKPEIUICHWE K JOKYMEHTY macrnopra ydeOHuKa. Ilacmopt
yuyeOHHMKa TNPUKJIEHBAETCS Ha IOCJIeIHEeH cTpaHule ydyeOHMKa. 3amoJiHsAeTCsl IpU Bblaaye
YHUTATEITIO.

VYder crneuuanu3upoBaHHOro (oHAA IperycMaTpUBAeT OTPaXKEHHWE €ro cocTaBa B
CHpaBOYHO-OMOMMOTrpadguueckoM amnmapare OMOTMOTEKH, B TOM YHCJIE B 3JCKTPOHHOHN 0aze
JTAHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. llpuuuHbl, 1O KOTOPHIM JOKYMEHT MOXET OBbITb BBIBEIEH U3 COCTaBa
O6ubimoreyHoro (oHma, BKIOYAIOT B TOM YHCJIE BETXOCTh, NE€()EKTHOCTh, YCTApeIOCTh IO
coJepkaHuto, yrpary. MckiroueHue AoKyMeHTa U3 OubaumoredyHoro ¢oHIa MPOBOJUTCA Ha
OCHOBaHUU aHaJln3a cocTaBa OMOIMOTEYHOrO (POHIA U PE3YIBTATOB €T0 IPOBEPKHU.

4.4.2. Ilox BETXOCThIO JOKYMEHTA MMOHMMAIOT PEe3yJbTaT €CTECTBEHHOIO CTAPEHMS HIIU
(Gu3NYECKOro U3HOCA JJOKYMEHTA.

4.4.3. Tlon nedeKTHOCTbIO JOKYMEHTa MOHMMAIOT YaCTHMYHYIO WM TOJIHYIO yTpary
OKCIUTYaTAaI[MOHHBIX KAaueCTB JJOKYMEHTA B PE3yJIbTaTe BHEIITHETO BO3ACHCTBUSI.

4.4.4. Tlox ycrapenocTbio MO COAEP/KaHUIO TOHUMAIOT TOTEPIO AKTYabHOCTH TEMAaTUKHU,
MOJITBEPIKIAEMYIO OTCYTCTBHEM cpoca  YHTaTelneH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieeHuy U pealn3alnu.

4.4.5. Tloxg yrpaTtoii JOKyMEHTa MOHHMAIOT €ro OTCYTCTBHE B (poHIEe OMOIMOTEKH IO
OpUYMHAM TOTEPH, XUIIEHUs, OECTBUNA CTUXUHHOTO, TEXHOT€HHOTO (B TOM YHCIIE XaKEePCKOH
aTakh ¥ HEBOCCTAHOBHUMOTO COO0S AJIEKTPOHHOTO O0OPYIOBaHUS) WM COIMAIBHOTO XapaKTepa,
10 HEYCTAaHOBJIEHHOW MPUYHHE.

4.4.6. Ilpouecc HCKIIOUYEHUS JOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUM C llopsiikoM ydeTra JOKYMEHTOB, BXOASIIUMX B COCTaB OMOIMOTEYHOro (oHAA,
YTBEPKICHHBIM ITpUKa3oM MuHkynbTypsl oT 08.10.2012r. Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OHOJIMOTEYHOro (POHAA MPOU3BOAMUTCSA B pPE3yNbTaTe HMX
CIIMCaHUsI KOMUCCHUEHN, CO3TaHHON PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

4.4.8. YTunmzanusi CIUCaHHBIX JOKYMEHTOB OHOIMOTEYHOro (hOHJA NMPOU3BOAMUTCS B
COOTBETCTBHH C 3aKOHOJATEIIHLCTBOM PD.
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5. MPOBEPKA JJOKYMEHTOB BUBJIMOTEYHOI'O ®OHJIA

5.1. TlnaHoBas mpoBepka JOKYMEHTOB OHOJHOTeYHOro (OHAA MPOBOJUTCI C
NEPUOANYHOCTbIO OJMH DPa3 B IATh JIET Ha OCHOBAaHUU rpaduKa MPOBEPKH, YTBEPHKIEHHOTO
3aBEAYIONINM OUOIMOTEKOM.

5.2. BHemnaHoBas NpoBepKa JOKYMEHTOB OUOIMOTEHYHOro ¢OHIA MPOU3BOAUTCS B
00s13aTeTbHOM TIOPSJIKE:

e IIpH BBISBICHUU (PAKTOB XUIICHHUS, 37I0YNIOTPEOICHHUS WM OPYU JOKYMEHTOB;

e B Cllyyae CTUXMMHOro O€ACTBMs, MOXapa WU JPYTUX Ype3BbIYANHBIX CUTYyalluH,
BBI3BaHHBIX AKCTPEMaJIbHBIMU YCIOBHUSIMU;

e TIpU pEOpraHu3alUK WM JIUKBUAAUH 00pa30BaTeIbHON OpraHu3aluy.

5.3. [IpoBepka ¢oHma HA MPEeIMET HAIUYUS B HEM JJOKYMEHTOB, BKIIOUEHHBIX B ®COM,
IIPOBOAMTCS:

e IIPH MOCTYIUICHUH HOBBIX JTIOKYMEHTOB B (hOHJI;

e CHCTEMAaTHYECKU (HE pexXe OJHOro pa3a B Tpu Mecsua) nyreM csepku ®COM co
CIpaBOYHO-OMOIMOrpadraeckum anmnapaTom GpoHIa OUOITHMOTEKH.

5.4. I1o uToram MpoBEepKH 3aBEIYIOLIUN OMOIMOTEKONW COCTABISET aKT, MOJAMUCHIBAECT U
XPaHUT ero B OMOIHMOTEKE B TEUEHHUE CPOKA, YCTAHOBIEHHOTO HOMEHKIATypoi nen. Ecnu kakue-
TO JIOKYMEHTBl OTCYTCTBYIOT 110 HEYCTAHOBJICHHON NpPUYMHE, TO K aKTy IPHUKIAAbIBAETCS HX
CIIUCOK, B KOTOPOM (DUKCUPYIOTCS CBEACHHS O KOJIMYECTBE IOKYMEHTOB OMOIMOTEYHOrO (oHIa
B HAJIMYMM M KOJMYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM 4YMCJI€ 10 HEYCTaHOBJIEHHOMN
npuurHe. B akTe Takke yka3bIBalOTCS HOMEp M J1aTa aKTa MpeAbIAYIIeH MPOBEPKH.

[Ipu BbISIBIEHMH B TMporecce NpoBepkH (OHTA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHMSI BHHOBHBIX JIMII YOBITKM IO HEJAOCTa4aM CIHUCBIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

5.5. Jlna mpoBepku OUOIMOTEYHOTO (OHIA IIKOJBI HAa MpeIMeT Halu4us B HEM
JIOKYMEHTOB, BKJIIOUeHHBIX B @COM, B mikone co3maercsi cnernuanbHas Komuccus mo cBepke
oubnuoreynoro (onaa ¢ denepanbHbIM CIUCKOM 3KCTPEMHUCTCKUX MAaTE€pPHANIOB, BBIABICHUIO,
U3BATUI0O U YHUUTOXKEHUIO 3KCTPEMHUCTCKUX MarepuanoB (manee — Komwmccust mo mposepke
HKCTPEMHUCTCKUX MaTepUallOB), KOTOpasi CUCTEMATUYECKH (HE pexe OJIHOTO paza B TPH MecsIa)
OCYIIECTBIISIET MPOBEPKY OMOMMOTEYHOro (oHJa IIKOJABI Ha MpPEAMET HaJu4Mus B HEM
JOKYMEHTOB, BKIIOUYeHHbBIX B ®OCOM, nyrem cBepku PCOM co  cnpaBoyHO-
O6ubauorpadguueckum annaparom QoHja.

ITpu BBIsSBICHUHU JOKYMEHTa, BKIItoUeHHOTo B @COM, Ha 3Tarne KOMIUIEKTOBaHUS (HoHIa
YKa3aHHBII TOKYMEHT He MOJIEKUT BKIIOYEHHUIO B OMOIMOTEUHbIN (POH MIKOJIBI.

B cinydae BeIIBNIEHHS JOKYMEHTa, BKItoueHHOro B @COM u yxe Haxojsmerocs B GoHze
OMOJIMOTEKH IIKOJBI, JOKYMEHT WCKJIIOYaeTcss u3 OubamoredyHoro (QoHAa W TMOJJICKHUT
YHUUTOKEHUIO.

6. MOPAJIOK MOJIb30BAHUA BUBJIUOTEKOM

6.1. 3anuch oOyyaromuxcsi HIKOJBI B OMONMOTEKY MPOU3BOAUTCSA IO CIHUCOYHOMY
COCTaBy KJlacca B HMHAMBHUIYaJIbHOM IOpSJIKE, MEJArOrn4ecKUX M MHBIX PaOOTHHKOB INIKOJBI,
ponuteneid  (MHBIX  3aKOHHBIX  IpeJACTaBUTENe) oOydalmuxcs — MO0  Maclopry.
[Tepeperucrpanus noab3oBareneit OUOINOTEKH IPOU3BOIUTCS €XKETOTHO.

6.2. JlokymMeHTOM, MOATBEPKIAIOIINM TPABO TIOJb30BaHUS OMOIMOTEKOM, SBISICTCS
YUTATENCKUN Gopmynsap. UnuraTensckuit GopMynsap (UKCHpPYET AaTy BbLIAYM IOJIb30BATEIIO
JIOKYMEHTOB U3 (poH/1a OMOINOTEKH U UX BO3BPAIICHUS B OMOIHOTEKY.

6.3. ITopsiok monb30BaHMsT A00HEMEHTOM:

6.3.1. Tlonp3oBarenn MMEKOT MPaBO MOJYYUTh HA JIOM W3 MHOTOTOMHBIX HW3JJaHUN HE
Oosee IBYX JOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcuMaibHbI€ CPOKH MOJIb30BAaHNS JOKYMEHTAMU:

e y4eOHUKH, yueOHbIE TOCOOUS — YUeOHBIH rof;



e HAyYHO-TIOMYJISpHAsA, O3HABATENIbHASA, XYA0KECTBEHHASI TUTEpaTypa — OJAMH MECHLL;

e TEPUOAMYECKUE U3JIaHUS, U3IaHMs TOBBILIEHHOTO cipoca — 15 aHeil.

6.3.3. Tlonp3oBaTenn MOTYT IPOMJIUTH CPOK MOJb30BAaHUS JOKYMEHTAMHU, €CIIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYI'HX I10JIb30BATENEH.

6.4. IlopsA 10K 10IB30BAHUS YATATIBHBIM 3aJI0M.

6.4.1. JlokyMeHTBI, MpeJHAa3HAUYCHHBIC N1 PAOOTHl B YUTAILHOM 3ajie, Ha JOM HE
BBIJIAIOTCA.

6.4.2. DHIMKIIONEINHU, CIIPABOYHUKH, PEJIKUE, [IEHHbIE U UMEIOIIUECS B €IMHCTBEHHOM
9K3EMILIAPE TOKYMEHTBI BBIIAIOTCS TOJIBKO AJI pa0OTHI B UUTATBHOM 3aJi€.

6.5. [Topsimok paboTHI C KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOIHNOTEKE.

6.5.1. PaboTra ¢ KOMIBIOTEPOM YYACTHHUKOB 00Pa30BATEIHLHOTO MpoIlecca MPOU3BOIUTCS
1o rpaduKy, yTBepKICHHOMY JTUPEKTOPOM IIIKOJIbI, U B IPUCYTCTBHH COTPYIHHUKA OUOIHOTEKH.

6.5.2. Pazpemiaercsi paboTa 3a OJHUM IMEPCOHAIBHBIM KOMIIBIOTEpOM He Oosiee ABYX
YeJI0OBEK OJTHOBPEMEHHO.

6.5.3. Tlonp3oBaTenib UMEET MpaBo padOTaTh ¢ COOCTBEHHBIM HOCUTENEM HH(pOpMaluu
MOCJIe TIPEBAPUTEIHLHOTO TECTUPOBAHUS €T0 pAOOTHUKOM OMOIHOTEKH.

6.5.4. Tlo Bcem BompocaM moucka HH(OpPMAMU B UHTEPHETE IOJIH30BATENb JIOJKEH
oOpamatbess K pabOTHHKY OMONMOTEKM; 3ampeniaercss oOpalleHHe K pecypcaM HHTEepHeTa,
[PEeIoJIararoluM OTIaTY.

6.5.5. Pabora ¢ KOMIBIOTEPOM MPOU3BOAMUTCS COIJIACHO YTBEP)KJIEHHBIM CAHUTApHO-
TUTHUEHUYECKUM TPEeOOBAHUSIM.

7. IPABA U OBAA3AHHOCTU BUBJIMOTEKH

7.1. PaboTHHKN OMOJIMOTEKU UMEIOT MPABO:

e CAMOCTOSITENIHO  BbIOMpaTh  (GOpMBI, CpeAcTBAa M METOAbl  OMOIMOTEYHO-
UH(POPMALIMOHHOTO OO0CTYXHBaHUA O00pa30BaTENBHOTO M BOCHHTATEIILHOTO IPOIECCOB B
COOTBETCTBUM C LIEJIIMU U 33[]auaMy, YKa3aHHBIMU B YCTaB€ IIKOJIE U MOJI0XKEHUU 0 OnbiInoTeKe;

e TIPOBOJUTH B YCTAHOBJICHHOM MOpsAKe (haKyIbTaTHBHBIC 3aHSATHS, YPOKH H KPYKKH
6ubnoTeyHo-onbmorpaduyeckux 3HaHUN U HHPOPMALIMOHHOHN KYJIbTYpHI;

e OIpENENATh UICTOYHUKN KOMIUIEKTOBAHUS WH(OPMAIIMOHHBIX PECYPCOB;

e U3BIMaTh M PEATM30BBIBATH JOKYMEHTHI U3 ()OHI0B B COOTBETCTBHM C MHCTPYKIUEH 110
yueTy OubInoTevyHoro Qpoxa;

e Y4acTBOBATbh B YNPaBJIEHUH IIKOJION B MOPSAKE, ONPENEIIEMOM YCTaBOM,;

e y4YacTBOBaThb B COOTBETCTBMM C 3aKOHOAATEIbCTBOM P® B pabore OMOIMOTEUHBIX
accoluanui Ui COX30B.

7.2. PaGoTHHMKHM OMOIMOTEK 00S3aHBbI:

e o0ecreynTh NOJIb30BATENSIM BO3MOXKHOCTh PabOThI ¢ HH(OPMAILIMOHHBIMHU peCypcamu
OMOIINOTEKH;

e UH(QOPMHPOBATH MOJIB30BATENEH 0 BUIAaX MPEIOCTaBIIEMbIX ONOINOTEKOM yCIyT;

e OCYIIECTBJISAITh IIJIAHOBBIE U BHEIJIAHOBBIE IPOBEpKH OubnnoTedyHoro ¢oHza,
PETYJISIPHO OCYLIECTBIIATH MPOBEPKY OMOTUOTEUHOr0 (OHIA IIKOJIBI HAa MIPEIMET HAIUYHS B HEM
JIOKYMEHTOB, BKJIIOUEeHHBIX B DCOM;

e o0ecreynTh HAyYHYIO OpraHU3aIHio (OHI0B U KaTaloroB;

e (opmupoBath (HOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH (elepaTbHBIMH ITePEUHIMH
y4eOHbIX W3/1aHUIl, OCHOBHBIMHM OOpPa30BaTENbHBIMU IPOrpaMMaMHU IIKOJIBI, HHTEpECcaMH,
NOTPEOHOCTSIMU U 3alpOCaMM BCEX KaTeropHil moyib3oBareneil;

e COBEpUICHCTBOBATH  HMH(OpPMAIMOHHO-OMOIMOTpaduveckoe U OMOTMOTEUHOE
o0CITy’)KNBaHHE TOJIb30BaTENECH;

e o0ecreunBaTh COXPAHHOCTb  HCIOJB30BAHUS  HOcUTeNed  HWHPOpPMALUHU, HX
CHCTEMaTH3aIIHI0, Pa3MEIICHNE U XpaHCHHE;



e o0OecrneuynBaTh PEXUM pabOTHI B COOTBETCTBHHM C MOTPEOHOCTSIMHU IOJIB30BATEICH M
paboTOl IIKOIIHI;
e OTYHTHIBATHCS B YCTAHOBJICHHOM MOPSIKE MEPE]] TUPEKTOPOM LIKOJIBI.

8. IPABA Y OBSI3AHHOCTH MOJIb30BATEJIEM BUBJINOTEKH

8.1. [Tonp3oBarenu OUOIMOTEKHU UMEIOT TIPABO:

e [IOJy4YaTh TMOJHYH  uHOpMaAIMIO O  cocTaBe  OumOimoreyHoro  (oHna,
UH(POPMALMOHHBIX PECypcax M MPeIoCTaBIIeMbIX ONOINOTEKOH ycmyrax;

e II0JIb30BATHCS CIPABOYHO-OUOIMOTrpadUuECKUM anmapaToM OMOINOTEKH;

e TOJIy4aTh KOHCYJIbTAIIMOHHYI) TIOMOIIb B TIOMCKE H BBIOOPE HCTOYHUKOB
nHpopmanuu;

e TIOJYYaTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OHEMEHTE U B YUTAILHOM 3aJie TIeUaTHbIC
U3JIaHus, ayAMOBU3YyalbHbIE JOKYMEHTBI U IPYrUe HCTOYHUKH UH()OpMALINH;

e TIPOAJIEBATH CPOK MOJIH30BAHUS TOKYMEHTAMU;

e [IOJy4YaTh TeMaTHdeckue, (pakrorpaduueckue, yrouHswommue u Oubdbiuorpadudeckue
CHpaBKU Ha OCHOBE (OHIAa OMOIHOTEKH;

e TOJIy4aTh KOHCYJbTAIIMOHHYIO TIOMOIIb B paboTe ¢ MHQpOpMAIMel Mpu MOIb30BaHUU
JICKTPOHHBIM ¥ HHBIM 000PYy/IOBaHHEM;

e y4YacCTBOBATh B MEPONPHUATHUSAX, IPOBOJUMBIX OUOIHOTEKOM.

8.2. Ilonp3oBarenu OMOIMOTEKH OOS3aHBI:

e coOIIOIaTh MpaBuIIa MOJIb30BAHUS OUOINOTEKOM;

e 0OEpex)HO OTHOCHTHCS K MPOU3BEACHUSM IeUaTH (HE BBIPHIBATh, HE 3arM0aTh CTPAHHIIL,
HE JleJaTh B KHUTaX MOJYepKUBAHUM, TTOMETOK), MHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCHUTEIAX,
000py1I0BaHUIO, HHBEHTAPIO;

e TOJAJEP>KUBATH MOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIHOTEKH,
PacIIOIOKEHUS KapTOUYEK B KaTajJorax M KapTOTeKax;

e TIOJIb30BAThCA IIEHHBIMH M CIPABOYHBIMH JOKYMEHTAMH TOJbKO B MOMEIIECHUU
OMOIINOTEKH;

e yOemuThCs TpU TOJYYCHUH JOKYMEHTOB B OTCYTCTBUU JAE€(PEKTOB, a TMpHU
oOHapyXeHHH NPOUHPOPMHUPOBaTH 00 3TOM paboTHHKA OuOIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapyxXeHHbIE 1e(DEeKTHI B CAABAEMbIX TJOKYMEHTaX HECET MOCIEAHHIA MOJIb30BaTEb;

e PACIHCHIBATHCS B YHUTATEIHCKOM (OpMyssipe 3a KaxIbli IMOJYYeHHBIH JOKYMEHT
(uckimoyeHue: odyyvaronuecs 1—4-x KinaccoB);

e BO3BpAaNIATh JOKYMEHTHI B OMOIHOTEKY B YCTAHOBJIIEHHBIE CPOKH;

e 3aMEHATH JOKYMEHThl OHONMOTeKHM B cIy4ae MX YyTpaThl HIM TIOPYH UM
PaBHOIIEHHBIMH JIMOO KOMIIGHCHUPOBAaTh yIepd B pa3Mmepe, YCTaHOBJICHHOM IPaBHJIAMH
M0JIb30BaHUs OMOJINOTEKOM;

e IIOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOM MO UCTEUEHUU CPOKa O0yUeHUs WK padoThI
B IIKOJIE.
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